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ITos0:keHue 0 mopsiAke pa3padoTKU M NPUHATHSA JOKAJIbHBIX HOPMAaTHBHBIX
npasoBbIx akToB B Y/1OY «TBopen»

1. O0Hne moj10xeHus

1.1. Jannoe Ilomoxenue o gokaibHBIX HOpMaTHBHBIX akTax B YOV «TBopemn» (manee-
VYupexnenue) pazpadoraHo B cooTBeTcTBUH ¢ DenepanbHbiM 3aKkoHOM Ne 273-D3 ot 29.12.2012
«O06 o6OpazoBanuu B Poccuiickoit deneparun» ¢ u3MeHeHussiMu Ha 29 paexadpst 2022 rona,
TpynoBoro koaekca Poccuiickoit ®@enepaunn (Hanee - TK P®D), ['paxnganckoro Kogexkca PO
(nanee - 'K P®), a takxe YcraBoM YupexJeHUs U JPYrUIMH HOPMATUBHBIMU PAaBOBBIMU aKTaMU
Poccuiickoit @enepannu, peraaMeHTUPYIOIIMMHE €SI TEIbHOCTh OpraHUu3alrid, OCYIIECTBIISIOIINX
00pa30BaTENbHYIO IEATEIBHOCTD.

1.2 Hacrosimee IlonoskeHne o sokaapHOM akTe YupexnaeHus (manee — IlomoxeHue)
pa3paboTaHO B IENSAX pealu3alli IpaBa HAa CAMOCTOSTENBHOE CO3JaHHE W pa3pabdOTKy
HOPMAaTHUBHO-TIPABOBOW 0a3bl Ui CBOEH MEATENIbHOCTH B paMKaxX MOJTHOMOYHM, OTHECEHHBIX
3aKOHOIaTeNbCTBOM Poccuiickoi @enepanny K KOMIIETEHIHH Y YPEXKICHHUS.

1.3. JlanHOE TIONIOKEHUE JTOMOMHSIET U KOHKPETU3UPYET MOPSIOK pa3paboTKU W U3JaHUS
BHYTPEHHUX JIOKAJIbHBIX AKTOB YUPEKJICHUS, ONPEIEICHHBIX Y CTaBOM, YCTAHABIMBAECT €/IUHbIEC
TpeOOBaHUS K HOPMATHBHBIM JIOKAJIBHBIM aKTaM, WX MOJITOTOBKE, O()OPMIICHUIO, MPUHSATHIO,
YTBEPXKACHUIO, BCTYIUICHHIO B CHIIy, BHECEHHIO H3MEHEHHUH W OTMEHe, NyOJMKaluu Ha
ourmanbHOM caiiTe YupeKaeHusl.

1.4. Hacrosimee [lonoxxeHue siBiAsieTCS JTOKaIbHBIM HOPMATUBHBIM aKTOM YUpEXJIECHUS U
BXOJUT B MEPEUCHb JOKATBHBIX aKTOB 00pa30BaTeIbHON OPraHU3aIIHH.

1.5. Hensmu u 3agauamu Hactosmiero [onoxxeHnus sBiIsStOTCS:

- HOpMaTUBHO-TIPABOBOE  PETYIMPOBAHUE 00pa3oBaTeNbHBIX  OTHOLICHWH B

0o0pa3oBaTeIbHON OpraHu3aliy;

- CO3/IaHU€ €IUHOM ¥ COrJJaCOBAaHHOM CHUCTEMBbl JIOKAJIHHBIX HOPMATUBHBIX aKTOB

00pa3oBaTeIbHON OpraHU3aINy;

- o0ecrieueHre  TPUHIMIIA  3aKOHHOCTH B~ HOPMOTBOPYECKOM  JEATEIBHOCTH

00pa3oBaTeIbHON OpraHU3aINY;

- COBEpIICHCTBOBAHME TMpollecca IMOATOTOBKU, O(GOPMIICHUS, NPUHITUS W pealn3aluu

JIOKAJIbHBIX HOPMATUBHBIX aKTOB;



- IPEIOTBpALICHUE AYOJIMPOBAHUS PETYIMPOBAHUS OOLIECTBEHHBIX U 00pa30OBaTEIbHBIX
OTHOIIICHUH B YUpeKIEHUE.

1.6. JIokaybHBIE aKTHI, COOTBETCTBYIOIINE BCEM TPEOOBAHUSIM 3aKOHOIATEIbCTBA
Poccuiickoit denepanyu, SBIAIOTCA 00s3aTE€IbHBIMH K HCIIOJHEHUIO BCEMH YYaCTHHKAMHU
00pa30BaTeIbHBIX OTHOLIECHUH.

2. OcHOBHBbIE BH/bI JJOKAJIBHBIX AaKTOB J€TCKOI0 caja

2.1. Jlokanvnwlii akm JOIIKOJILHOIO 00pPa30BaTENbHOIO YUPEXKIEHHs MpeAcTaBiIseT co0oi
OCHOBaHHBIH Ha 3aKOHOJATEIbCTBE OQUIUANbHBIA MPAaBOBOW JOKYMEHT, MPHUHATHIA B
YCTAaHOBJIICHHOM  TOpSIAKE  YUpeXACHWs W PETyJUPYIOIIUMH  OTHOWIEHUS B  paMKax
oOpa3zoBarenbHON opranuzanuu. l[lepeueHb BUIOB JIOKAJIBHBIX aKTOB, PETJIaMEHTHPYIOIIUX
00pazoBaTeNbHYIO JESITEIbHOCTh, YCTAHABIMBACTCS YCTAaBOM YUPEXKICHHS M BKIIOYACT B CeOs
IIPUKa3bl, PEIICHHUS, ITOJIOKEHUS, TIPaBUJIa, MHCTPYKIIMK U Ipyrue JOKyMeHThl. IIpencraBieHHbIin
nepeyeHb BUOB JOKAJIbHBIX aKTOB HE SBJISETCS NCUEPIBIBAIOIINM.

2.2. Yemae YupericOoenus — TOKANbHBIA aKT, HAa OCHOBE KOTOPOTO JACHCTBYET
oOpa3zoBarenbHas OpraHu3alus. YcraB YupexaeHus: npuHumMaetcs [legarornyeckum coBeToM U
YTBEPKAAETCs B MOPSAKE, YCTAaHOBIEHHBIM 3aKoHoAareabcTBoM Poccuiickonn ®@enepanuu. Ero
conepkanue ompenensiercss cr. 25 ®denepanpHoro 3akoHa or 29.12.2012 Ne 273-®3 «O6
obpazoBanuu B Poccuiickoit denepanum»

2.3. Ilpuka3 — JOKaNbHBIA aKT, U3/1aBaEMBI JUPEKTOPOM YUPEXKACHUS IS pEeIICHHUs
OCHOBHBIX U OIEPAaTUBHBIX 3a/1a4. B 1enonpon3BoACTBE JETCKOIO caja BbLACIAIOTCS IPUKA3bI 110
OpPraHM3allMOHHBIM BOIIPOCaM, MPHUKa3bl MO OCHOBHOM JAEATEIbHOCTH, MPUKA3bl MO JTUYHOMY
COCTaBYy.

24. Pewenue — JOKAIBHBIA aKT, MPUHUMAEMBIH KOJUICTHAIBHBIMH OpraHaMu
JIOIIKOIBHOT 0 00pa30BaTEILHOTO YUPEXKICHHS B LIEJSIX pa3pelIeHus: Hanboiee BaXKHBIX BOIIPOCOB
UX JESATeNbHOCTU. TEeKCT pelleHHus COCTOMT W3 JBYX 4YacTell: KOHCTAaTUpYHOLIEH U
pacniopsiuTensHOM, pazaeneHHbix ciaoBoM «PEINIy («PEHINIIAY, «PEIINIIO»,
«PEIINJIN»), koTOpoe medaraeTcs MPOMUCHBIMM OyKBaMHM C HOBOM CTpoku OT mons. Ilpu
HEOOXOJMMOCTH KOHCTAaTUPYIOUIash 4acTh MOXKET COJIEp)KaTh CCHUIKM Ha 3aKOHBI U JpYrue
HOpMaTHBHBIE aKThl. PacniopsauTenpHas 4acTh U3/1araeTcs NyHKTaMu. Pelenus MoryT coaepxarb
MPUJIOKEHUS, CChUJIKA HAa KOTOpBIE Na€TCS B COOTBETCTBYIOIIMX INMYHKTaX pPacHoOpsAUTEIbHON
4yacTH. Pemenns noanuceIBaroTCs NpeIcesaTeNIeM U CEKpeTapeM KOJUIETHAIBHOTO OpraHa.

2.5. Ilonoscenue — IOKANbHBIA aKT, YCTAHABJIMBAIOIIMN IPABOBOM CTaTyC OpraHa
yrOpaBlieHUs YUpexXIeHUs, WIM OCHOBHBbIE MpaBWwia (MOPSAIOK, MPOLEAYpPY) pealn3aluu
VYupexxaeHus: Kakoro-au0o U3 CBOMX MPaBOMOYHNH.

2.6. Ilpaguna — TOKaNbHBIAH aKT, pErJaMEHTHPYIOIIUNA  OpraHU3alUOHHbIE,
JTUCLMILIMHAPHBIE, XO35IICTBEHHBIE U MHBIE CHIELIMAIbHBIE CTOPOHBI ACSITEIbHOCTU Y UPEKICHUS U
ero paOOTHUKOB, BOCIIUTAHHUKOB U MX POAUTENEH (3aKOHHBIX IIPEJCTaBUTENEH ).

2.7. Hucmpykyus — TOKANbHBIM aKT, YCTaHABIMBAIOIMIMKA TOPSAOK M CHOCOO
OCYIIECTBIICHHSI, BBITIOJHEHUSI KAKUX-IMOO NEHCTBUI; COBOKYITHOCTH TPABHJI OCYIIECTBICHUS
OIpeIeTICHHBIX BUIOB JIESATEILHOCTH, TPOBEACHHS paboT, ciyxeOHoro noseaeHus. MacTpykiuei
ONpENEeNSIIOT TPaBOBOM cTaryc (TpaBa, OOS3aHHOCTH, OTBETCTBEHHOCTh) pAaOOTHHKA 110
3aHMUMaeMOM JOKHOCTH. MHCTpyKUHsS COANEpKUT HMIIEpaTUBHBIE (IIOBEJIIUTEIbHBIE, HE
JONyCKalol[ie  BbIOOpa) HOPMAaTUBHbIE  MpeanucaHus.  J(OJKHOCTHBIE — WHCTPYKLHH,
pa3zpabaThIBacT pyKOBOAUTENb 00Opa30BaTEIbHON OpraHU3aIlnu.

2.8. JlomkonbHOe 0OpazoBaTeIbHOE YUPEXKICHHE MMEeT JApyrue creuupuieckue
HOpMaTHBHBIE JOKYMEHTBI, pETyJIUpYyIOIlMe OTHOIIEHHUs B cdepe o0pa3oBaHUS WIH
KOHKPETU3UPYIOLIME JIOKYMEHTbI, YKa3aHHbIE B HACTOAILUEM IIYHKTE, B 3aBUCUMOCTH OT
KOHKPETHBIX YCIIOBUHM AEATEIbHOCTH AETCKOro caja: MpaBuia, paclucaHus, IUIaHbl, Ipaduki,
LUKJIOTPAMMBI, IPOTrPAMMBI, IIOPSIAKH, IPOTOKOJIBI, 1ACIIOPTA.



2.9. JloroBOpsl M MHBIE COTJIANICHUS, KOTOPBIE M3/1AI0TCS OpraHaMU YIpPaBJICHHS JETCKUM
CaJloM HE€ €JUHOJIMYHO, a MyTeM COIJIACOBAHUS C MHBIMU JIMLIAMH, BBICTYNAIOUIMMHU B HUX, B
KayecTBE CAMOCTOATEIbHOW CTOPOHBI (HApUMEp, TPYIAOBHIE JOrOBOPHI, JOTOBOPHI aApEHIbI
HMYIIECTBA, JOrOBOPHl Ha OKa3aHUE IUIATHBIX OOpa3oBaTEIbHBIX YCIYr U T.JA.) HE SBISIOTCA
JIOKAJIbHBIMH aKTaMHU.

3. IlopsiioK NOATOTOBKH JOKAJLHOI0 aKTa
3.1. MTHMIMaTopoM MOArOTOBKH JIOKAJIbHBIX HOPMATUBHBIX AKTOB Y UPEXKIEHUSI MOT'YT OBITh: -

YUpEeAUTED;

- Oprassl yrpaBJIeHUs] 00pa30BaHUEM;

- aJMUHUCTpanus oOpa30BaTEbHOW OpraHu3alMd B JIMIE €€ PYKOBOIUTENS —
JUPEKTOpa YUpexKIEHUs, 3aMECTUTENECH PYKOBOAUTEIIS;

- OpraHbl CaMOYIpaBJCHHMs OOpa3oBaTEIbHON  OpraHu3aluu; -  YYaCTHHUKH
00pa3oBaTeIbHBIX OTHOIICHUM.

3.2. Ilpy wu3AaHUU JIOKAJIBHOT'O aKTa JUPEKTOPOM YUPEXKICHHS pPYKOBOJCTBYETCS
NPUHLUIIAMU 3aKOHHOCTH, 00OCHOBAHHOCTH, IEMOKPATU3Ma U CUCTEMHOCTH.

3.3. OcHoBaHWEM [y TOITIOTOBKH JIOKAJIHHOTO aKTa MOTYT SIBISATHCS W3MEHEHHS B
3akoHoJarenbcTBe PO (BHECeHNE U3MEHEHUH, n3/JaHie HOBBIX HOPMAaTHUBHBIX ITPABOBBIX aKTOB).

3.4. IIpoexT JI0KaJbHOrO HOPMAaTHBHOIO AaKTa FOTOBUTCS OTAEIbHBIM PAOOTHUKOM WIIH
Ipynmnod pabOTHUKOB MO TOPYYEHHIO JUPEKTOpa YUpPEKICHHS, a Takke OpraHoM
CaMOYIIPABJICHHS JIOIIKOJIBHBIM 00pa30BaTENIbHBIM YUYPEKICHUEM, KOTOPBIA BBICTYIHI C
COOTBETCTBYIOIIEH MHUIIUATUBOM.

3.5. TloaroroBka JOKAJILHOTO HOPMAaTHBHOIO aKTa BKIIOYaeT B cebsd u3ydeHUE
3aKOHOJATENbHBIX W MHBIX HOPMATHBHBIX AaKTOB, JIOKAJIbHBIX HOPMATHBHBIX AaKTOB
00pazoBaTeIbHON OpraHM3alnU, PETIAMEHTHPYIOIINX T€ BOIPOCHI, KOTOPHIE MPEIoiaraeTcs
OTPa3UTh B IPOEKTE€ HOBOTO aKTa, MU Ha 3TOH OCHOBE BBIOOP €ro BHJA, COJEpXKaHUA HU
MIPEJCTaBIICHNE €TO B MMCBMEHHOH (hopMe.

3.6. Tloxnroroska HanOoJee BaXKHBIX JOKAJIbHBIX HOPMAaTUBHBIX aKTOB (MIPOEKTOB PELICHUN
coOpaHMii, IEICOBETOB, OPraHOB CaMOYIPABJIECHHUsS, NPUKA30B, MOJIOXKEHUH, MpaBUII) JIODKHA
OCHOBBIBaTbCS Ha pe3yJbTaTaX aHajdM3a OCHOBHBIX CTOPOH JEATEIBbHOCTH OOpa30BaTEIbHON
OpraHu3aliy, TeHICHIIUN ero pa3BUTH U CIIOKUBIIECHCS CUTYaLlUH.

3.7. Tlo Bompocam mpuema Ha padOTy, NEPEBOJNOB, YBOJBHEHHH, IPEIOCTABICHUS
OTIIYCKOB, IOOUIPEHUI WM NPUBJIEUYEHUS COTPYAHUKOB K JUCLUUIUIMHAPHOW WJIM MaTepUaIbHON
OTBETCTBEHHOCTH M3JAI0TCA MpUKa3bl, B cooTBEeTCTBHU ¢ TK PO.

3.8. IIpoexT JIOKaIbHOTO HOPMAaTHBHOI'O aKTa MOUICKHUT 00S3aTEIbHON NpOBEpKe Ha
JIUTEPATyPHO-CTUIIMCTUYECKYIO T'PaMOTHOCTh U IIPABOBOM JKCIEPTU3E, KOTOPBIE IPOBOASITCA
o0Opa3oBaTeIbHOW  OpraHM3alel CcaMOCTOSTeNbHO JHOO C  y4yacTHEM IPUBJICYEHHBIX
crenuanucToB. JIOKaJbHBI HOPMATHUBHBIM aKT, HE MPOIICIIIUN IPABOBYIO OJKCIIEPTHU3Y, HE
MOJUIEKUT PACCMOTPEHUIO U PUHSTHUIO.

3.9. TIpoexT 10KaIbHOrO0 HOPMATHBHOTO aKTa MOXKET OBITH MPENCTAaBIICH HA 00CYKICHNE
IyTeM pa3MEUIeHHs MPOEKTa JIOKAJbHOI0 HOPMATHBHOIO akTa Ha MH(OPMAIMOHHOM CTEHJE B
JOCTYITHOM JUJIsl BCEOOIIero o0o3peHusi Mecte, Ha OQUIMAIILHOM CalTe YUpeKIeHUs, MyTeM
HaNpaBJICHUS MPOEKTa 3aMHTEPECOBAHHBIM JIUIAM, TIPOBECHNUS COOTBETCTBYIOLIETO COOpaHUs ¢
KOJUIEKTUBHBIM OOCY)XJIEHHEM IpPOEKTa JIOKaJIbHOI'O HOPMAaTUBHOI'O akTta M T.J. B ciyuae
COIJIaCOBaHUS MPOEKTA JIOKAIBHOI0 akTa Ha HeM npoctasisiercs Bu3a «COI'JIACOBAHO».

3.10. [TopsimoKk MPUHATHS JIOKAIBbHBIX aKTOB JETCKOI'0 Caja YCTaHABJIMBAETCS YCTaBOM
VupexxaeHus: yKas3blBalOTCd KBOPYM C II€JIbK0 YCTAaHOBJIEHMS IIPaBOMOYHOCTH OpraHa
caMmoyIpaBieHHsI, (hopMa U TOPSIO0K TOIOCOBAHMSL.



3.11. JInss BBeneHWS B JCHCTBUE JIOKAIBHOTO aKTa U3daeTcs MPHKA3 JUPEKTOpa
Vupexxaenus. JlokanbHbple akThl OQOPMIISIOTCS B BHUAE NPUIOKEHUS K nIpukazy. B mpaBom
BEPXHEM YIIIy TAKHX JIOKyMEHTOB ITHILETCS CIOBO

«[Ipunoxenue» ¢ ykazaHueM JaThl U HOMepa U3/1aHUs IPUKaA3a.

3.12. B VupexnmeHun CcO3JAIOTCS  YCIOBHS  JUIsl  O3HAKOMJICHHS  YYaCTHUKOB
00pazoBaTeIbHBIX OTHOLICHHUH C JIOKAJTbHBIMU akTaMu. O3HAKOMIIEHUE MOXKET OBITh MPOBEICHO
0[] TIOMMKCH B CIIydasiX, IPEeIyCMOTPEHHbIX HOPMATUBHBIMU JOKYMEHTaMH, JUOO pa3MelleH B
o0mieocTynHoM Mecte (MH(QOPMAIlMOHHBIM CTeHA JCTCKOTrO caaa, O(HUIMaIbHBIM CalT
Yupexnenus).

3.13. V3mMeHeHuss B JIOK&JIBHBIA aKT BHOCATCA 110 Mepe HeobxoaummocTu. B ciyuae
W3MEHEHW B  HOPMATUBHO-TIPABOBBIX  aKkTax  (eAepabHOro, PErHOHATBHOIO WU
MYHUIIUTNATLHOTO YPOBHEH, U3MEHEHUS B JIOKAIBHBIN aKT YUpexAeHUsI BHOCUTCS HE MO3/1HEee 2X
MECSIIIEB CO JAHS UX OIMYOJIUKOBAHHUS.

4. lokyMeHTaJIbHOe 0(hopMJIeHH e

4.1. JIokanbHBIN aKT JOJIKEH ObITh TOKYMEHTaIbHO opopmieH. CTpyKTypa JOKaJIbHOI O aKTa
JOJDKHA 00€CIeUnTh JIOTHYECKOE Pa3BUTHE TEMBI TPABOBOTO PETYIUPOBAHMS.

4.2. O6ume TpeOoBaHHS K OGOPMIICHHUIO JOKAIBHBIX AaKTOB BKJIIOYAIOT CIIEIYIOLIHE
MTOJIO’KEHUS !

* JlokadbHBIN aKT JOIDKEH CO/IepKaTh HAMMEHOBAHHE JIOKATHHOTO aKTa U JIaTy M3TaHusl.

* Ecmu Tpebyercs pasbscHeHHE Leleid M MOTHBOB MPUHATHS JIOKAJIHHOTO aKTa, TO

HEoOX0IMMa BCTYNUTEbHAsI 4acTh — IpeaMOyna. IlonokeHnss HOpMaTUBHOT O XapakTepa
B IIpeaMOyJy HE BKIIFOYAOTCSI.

* HopmaruBnble npeanucanust oQoOpMISIOTCS B BUZIE IYHKTOB, KOTOpPbIE HYMEPYIOTCS
apabcKkMHU LM (pamMu ¢ TOUKOH U 3aroJ0BKOB He UMEIOT. [TyHKTBI MOT'YT Opa3aesiaThCs
Ha TOANYHKTHI, KOTOPhIE MOTYT WMETh OYKBEHHYIO WM IHM(PPOBYIO HYMEpPAIHIO.
3HauyMTeNbHbIE MO O00BEMY JIOKAJbHBIE AKThl MOTYT AENUTbCS Ha TJaBbl, KOTOpPbIE
HYMEPYIOTCSl pUMCKUMU LIU(paMH U UMEIOT 3ar OJIOBKH.

* Ecim B JOKaNbHOM aKTe€ TPUBOIATCS TaOMWIbI, Trpaduku, KapThl, CXEMBI, TO OHHU
ohopMIIsIIOTCS B BUJE NPHIOKEHHH, a COOTBETCTBYIOIIME MYHKTHI JOKAJIbHOTO aKTa
JIOJIKHBI UMETh CCBUIKM Ha 3T NPUIIOKeHUs. JIOKaJIBHBIN aKT C MPUIIOKEHUAMH JI0JDKEH
UMETh CKBO3HYIO HyMEpalnIo CTPAHHII.

* JlokanbHBI HOPMAaTUBHBIM aKT M3JIAraeTcs HAa rOCyNapCTBEHHOM s3blke PD u nosmkeH
COOTBETCTBOBATh JINTEPATYPHBIM HOpPMaM.

* B JOKaNbHBIX HOPMATHBHBIX aKTaxX IAalOTCS ONpEICNICHHS BBOAUMBIX OPHINYCCKUX,
TEXHUYECKUX M JPYrUX CIEHUATbHBIX TEPMHHOB, €CIM OHM HE SBIAIOTCA
O0IIEN3BECTHBIMU U HEYNOTPeONsieMbIMU B 3aKoHozarenbcTBe PD u permoHanbHoOM
3aKOHO/ATENbCTBE.

4.3. Kaxnplil KOHKPETHBIH JIOKAIBbHBIA aKT UMEET YCTaHOBJIEHHYI0 Gpopmy. Odopmisercs

B cootBeTcTBUU ¢ ['OCT P 7.0.97-2016 «Cucrema craniapToB 1o nHdopmanuu, OubinoTreuHomy
n wusparensckomy geny (CHUBUJI). OpraHu3anyvoHHO-pacnopsaAnTENbHAs JOKYMEHTAIHS.
TpeboBanus k 0POPMICHHUIO TOKYMEHTOBY.

4.4. JlokanmpHBIE aKThl MPOXOAAT IMPOLEAYPY PErHCTPAlMU B CIEHUAIBFHOM KypHAJE.
OO0s3arenbHOM  perucTpany  MOAJEKAT IOJIOKEHUs, NpaBUia, HHCTPYKIUH, TPHUKa3bl U
pacriopsiKeHUsT JUPEKTOpa YUpekKACHUs. Perucrpanuio JOKAIBHBIX AaKTOB OCYIIECTBIISIET
OTBETCTBEHHBIN 32 BEIECHUE JIEJIONPOU3BOJCTBA COIIACHO MHCTPYKLHUU TI0 JIEIONPOU3BOJCTBY B
VYupexxaenue. Perucrparius nonoxeHuid, npaBuil 1 HHCTPYKLUH OCYIIECTBIISIETCS HE NMO3JHEE THS
WX YTBEPXKICHHUSA 3aBEAYIOMIMM JETCKOTO Caja, NPUKA30B M PACIOPSHKEHUH JUPEKTopa
VYupexxaeHuss — He NO03/1Hee THS UX U31aHusl.



5. OcHOBHbBIE TPCGOBaHI/Iﬂ K JIOKAJIbHBIM HOPDMAaTUBHBIM aKTaM

5.1. Cpeau nOKanbHBIX HOPMAaTHUBHBIX aKTOB OOpa30BaTEIbHON OpraHM3allM{ BBICHIYIO
IOPUIMYECKYI0 CHIly HMMeeT YcraB. IloaToMy, mpuHuUMaeMele B YUpEKICHUU JIOKAJIbHBIC

HOpPMaTHBHBIE aKThl, HE JOJKHBI IPOTUBOPEYUTH €TI0 Y CTaBY.
5.2. Ilpy NOATrOTOBKE JIOKAJIBHBIX HOPMAaTHBHBIX aKTOB, PErYJIUPYIOLIMX COLMAIBHO-
TPYAOBbIE OTHOLIEHUS (HaprUMep, KOJIJIEKTUBHBIN JOr0BOP, IIPaBUJIa BHYTPEHHETO PACIIOpsIKA U

Ip.) cIeAyeT PyKOBOJCTBOBATHCS PEKOMEHAAUSIMHU O HUX.
5.3. ITonostcenue NOIKHO CONEPKATD CIETYIONIHE 00s3aTEIbHBIC PEKBU3UTHI:

0003HaYeHNE BUIA JIOKAIIbHOTO HOPMATUBHOT'O aKTa, €r0 HAMMEHOBAHUE,

IpuGBbl: TPUHATO, YTBEPXKAEHO, COITIACOBAHO;

perucTpanoHHbII HOMEp, TEKCT, COOTBETCTBYIOIIUI ero HauMeHoBaHuo; [ Tekcr,
COOTBETCTBYIOLINH €ro HAMMEHOBAHUIO;

OTMETKY O HAJIMYUU IPUIIOKEHUS U COTJIaCOBAHMUS.

5.4. Hpaeuﬂa JAOJIKHBI COACPIKATDH CIICAYIOIHNC 00s13aTeNIbHEIE PCKBU3UTHI:

0003HaYeHNE BU/1A JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAUMEHOBAHUE;
rpudbl IPUHATHS U YTBEPKICHHUS;
TEKCT, COOTBETCTBYIOLIUI €r0 HAUMEHOBAHUIO;

OTMCTKY O HAJIMYUHU ITPUITTOKCHUS, 0 peFI/ICTpaL{I/IOHHHﬁ HOMCD.

5.5. Hncmpykyuu NOIKHBI COJIEPKaTh CIENyONIne 00s3aTeIbHbIe PEKBU3HUTHI:

0003HavYeHKE BU/Ia JTIOKAIbHOIO HOPMATUBHOIO aKTa, €ro HAUMEHOBaHUE;
rpuGbl TPUHATHUS U YTBEPKICHHUS;
TEKCT, COOTBETCTBYIOLIHMI €ro HauMEeHOBaHU10; [ OTMETKY 0 HaJTMUMU NPHIIOKEHHUS;

0 peructpanoHHbINA HOMEP.

5.6. Ilocmanosnenue NOIKHO CONEPIKATH CIICTYIONINAE 00s3aTeIbHBIC PEKBU3HUTHI:

0003HaYeHNE BU/Ia IOKATBHOTO HOPMATHBHOIO aKTa, €r0 HANMEHOBAHUE;

MECTO U JIaTy MPUHSATHUS;

TEKCT, COOTBETCTBYIOIIUI €r0 HANMEHOBAHUIO;

JOJKHOCTb, (PaMUITHIO, MHUIIUAJIBI M TIOAMHCH JIMIIA, BBIHECIIEro TOCTaHoBJIeHKE; [

OTTHUCK II€HaTH.

5.7. Pewienusn JAOJDKHBI COACPIKATH CICAYIOIINC 00s13aTeIbHEIE PCKBU3UTHI:

0003HaYeHHe BU/1a JIOKAJIbHOTO HOPMATUBHOT'O aKTa;

MECTO U J1aTy NPHUHATHUS;

TEKCT;

JIOJDKHOCTD, (paMuIIMio, MHULIMAIBI U MOJMMCH JIMLA, MPHHSBILEro pemeHue; [
OTTHUCK II€YATH.

5.8. Ilpukazer u pacnopajxcenus JIOIDKHBI COJIEPXKATh CIEIAYIOIINE O00s3aTebHbBIC

PCKBU3UTHI:

0003HaYeHHe BU/1A JIOKAJIbHOTO HOPMATUBHOI'O aKTa, €r0 HAMMEHOBAHUE;

MECTO U J1aTy NPHUHATHUS;

PErucTpalMOHHBIN HOMED;

TEKCT;

JOJKHOCTh, (paMHJIMIO, WHULMANBI U TOANHCH PYKOBOJUTENS 00pa3oBaTENIbHOMN
OpraHu3alyH.

[Tpukassl 1 pacriopsKEHHUs BHITTOIHSIOTCS Ha OJaHKe 00pa3oBaTeIbHON OpraHU3aIlHy.
5.9. Ilpomokonwt u akmul TOIHKHBI COJEPIKATH CIEAYIONINE 0053aTeIbHBIC PEKBU3HUTHI:

o0o3HaucHUE BH/JIa JIOKAJIbHOI'O HOPMATUBHOI'O AKTAa,
MCCTO U JaTy NPUHATUA,



* HOMeEp;

*  CIIMCOK MPUCYTCTBYIOLIHX;

* TEKCT, COAEp)KalllMi TOBECTKY [HS, ONHUCaHHE Xoja, HOopsAiKa U MPOLEAYpbI
COBEpIIAEMbIX ONpEICNEHHbIX (IOPUAMYECKH 3HAUYUMBIX) JeicTBuil 16O
OTCYTCTBHE ONpE/IeNIEHHBIX (haKTOB;

*  JIOJUKHOCTb, (paMUIIMIO, MHMLMAIBI M TOANUCH Jula (JIMI), COCTAaBUBIIMX WU
MPUHUMABIIMX Y4aCTHE B COCTaBJIECHUHU MIPOTOKOJIA HIIHM AKTa.

5.10. Memoouueckue pexomendayuu IOTKHBI COJEPKaTh CIENYIOIIUE O0s3aTENbHbIE
PEKBU3UTBHI:

* 0003HauYeHHE BUA JIOKATBHOTO HOPMATHUBHOI'O aKTa, €r0 HAMEHOBAHUE;

*  MECTO U JaTy NPUHATHS;

* TEKCT, COOTBETCTBYIOLIUI €ro HaMMEHOBAHHMIO M COJEpKallUil yka3aHHe Ha BUJ,
HAaUMEHOBAHME U JaTy MNPUHATUS TPaBUJI WIM HHCTPYKLUUU, HOPMBI KOTOPBIX
Pa3bACHSIOTCSA, KOHKPETHU3UPYIOTCS WM JIETAIM3UPYIOTCS  METOAMYECKUMU
PEKOMEH 1Al UsIMU;

*  JIOMKHOCTh, (aMuiusi, MHUIMATBI JWNA (JTUI), COCTABUBIIMX METOAMYECKUE
PEKOMEH1allnu.

5.11. IIpozpammel u naansl NOIKHEI COACPKATH CIASAYIONTUE 00S13aTEIIBHBIC PEKBH3UTHI:

* 0003HauYeHME BUA JOKAIBHOTO HOPMATUBHOI'O aKTa, €r0 HAMEHOBAHUE;

* MECTO U JaTa MpUHSATHS;

* TEKCT JIOKaJIbHOI'O HOPMATHUBHOI'O aKTa, COOTBETCTBYIOIIWNA €ro HaUMEHOBAHUIO.
5.12. JlomxHOCTHAs HMHCTPYKIHS paOOTHUKA MOJKHBI COAEPKATh CIEAYIOLIUE
pazznensl: O obmue monoxenus;

*  OCHOBHBIE 33J]a4H, NPaBa, NPeJoCTaBisieMble pA0OTHUKY U €ro 0053aHHOCTH;

*  B3aMMOJICHCTBHSI,

* OTBETCTBEHHOCTh 32 HEKAUYeCTBEHHOE U HECBOEBPEMEHHOE BBHITIOJIHEHHE
(HeucnonHeHue) 00s13aHHOCTEHN, MPEYCMOTPEHHBIX JOKHOCTHON MHCTpYyKIueit; [
TpeOOBaHUS K paOOTHUKY.

6. [lopsiT0K NPUHATHS U YTBEP:KIEHUS JIOKAJIBLHOI0 HOPMATHBHOI0 AKTA

6.1. JlokasbHBI HOPMATHBHBIA aKT, TPOMICAININA TPOBEPKY HA JHUTEPATypHO-
CTWJINCTUYECKYIO TPaMOTHOCTh M NPABOBYIO SKCIEPTH3Y, a TaKKe IMPOLENypy COIIaCOBaHUS,
MOJUICKHUT MPUHATUIO M YTBEPXKICHUIO JUPEKTOPOM OOpa3oBaTeIbHOM OpraHu3alud B
COOTBETCTBHUU C Y CTaBOM Y UPEXKICHHUS.

6.2. JlokanbHBIE HOPMATHBHBIC AKTHI YUPEKIECHUS MOTYT MPUHUMATHCS PYKOBOJIUTEIIEM,
o0muM coOpaHueM TpyaoBoro Kosuiektua, CoBeToM 00pa3oBaTENbHON OpraHu3alluu,
[legarornyeckum  coBeToM.  METOAMYECKHM  COBETOM,  OpraHOM  CaMOYINpaBJICHUS
0o0pa3oBaTenbHONW OpraHW3allii, HAJIEICHHBIMU TIOJHOMOYHUSMU [0 TPUHATHUIO JIOKATBHBIX
HOPMAaTHBHBIX aKTOB B COOTBETCTBUU C Y CTaBOM YUpPEXKICHUsI, — IO MpPeAMETaM UX BEACHUS U
KOMIIETEHIINH.

6.3. I[lpm mpUHATHM JIOKANIbHBIX HOPMATHBHBIX aKTOB, 3aTparuBaroIIUX IpaBa
BOCIIMTAHHUKOB, yUUThIBaeTcs MHeHUE CoBeTa poaUTENEH.

6.4. He moanexat NpUMEHEHHIO JIOKaTbHbIE HOPMATHUBHBIC aKThI, YXY/IIIAIOIINE TTOTOKCHHE
Y4aCTHUKOB 00pa30BaTENbHBIX OTHOIIEHHWH MO CPaBHEHHUIO C TPYIOBBIM 3aKOHOJATEIbCTBOM,
KOJIJIEKTUBHBIM JIOTOBOPOM, COTJIALIEHUSIMU, @ TAK)KE JIOKAJIbHBIE aKThl, IPUHATHIE C HAPYIIEHUEM
MOpsJIKa yueTa MHEHHUSI IPEICTaBUTEIHHOIO OpraHa.

6.5. Ilpomenmmii mpomneaypy HMPHUHATHS JIOKAIGHBI HOPMATHUBHBIA aKT YTBEP)KIAeTCs
pyKoBoauTEIEM 00pa3oBaTeNbHOW opraHu3zauuu. PakT yTBepxkaAeHUs 0hOopMIIIETCS NMPUKA30M
TUPEKTOpa YupexaeHus, 3aBepEeHHBIN MOJIMUCKHIO.



6.6. JlokanbHbII HOPMATHBHBIN aKT BCTYNAET B CUIIy C MOMEHTA, YKa3aHHOTO B HEM, JIN0O,
B Cly4ae OTCYTCTBHS TAKOTI'O yKa3aHUs, IO UCTEYCHUM 7 KaJEHAAPHBIX IHEH C AAThl NPUHATHUSA
JAHHOT'O JIOKAJIbHOI'O HOPMATHBHOI'O akTa. JaToil MpUHSTHS JOKAJIbHOTO HOPMAaTUBHOIO aKTa,
TPeOYIOLIEro YTBEPKIACHUS AUPEKTOPOM YUPEKACHHUS, SIBISAETCS JJaTa TAKOTO YTBEPKICHHUS.

6.7. Ilocme yTBep)KAEHUS JIOKAIBHOTO HOPMAaTHBHOIO AaKTa IPOBOIUTCA IpoLeaypa
O3HAaKOMJIGHHSI C HUM  YYaCTHMKOB  OOpa3oBaTelbHBIX  OTHOIICHWH, Ha  KOTOPBIX
PacpoCTPaHAIOTCS IOJIOKEHUS AAHHOTO JIOKAJIBHOIO HOPMAaTHUBHOrO akTa. O3HaKOMIIEHHE C
JIOKAJIbHBIM HOPMAaTHBHBIM aKTOM OQoOpMIIsieTcss B BHUJIE MOANKMCH O3HAKOMIISIEMBIX JIMI[ C
yKa3aHHEM JIaThbl 03HAKOMJICHHUS Ha OT/I€IbHOM JINCTE 0O3HAKOMIICHUS, IPUIIAraeMoM K HEMY, JINOO
B OT/EIbHOM >XypHaje. O3HaKOMJIEHHE C JIOKAIbHBIM aKTOM MOXET OBITh TAK)KE MPOU3BEACHO
IIyTE€M HaIpaBJIEHUs Ha 3JEKTPOHHYIO MOYTY paOOTHUKOB JETCKOr0 caja.

6.8. JlokanbHble HOPMATHUBHBIE aKThl MPOXOJAT MPOLEAYPY PETUCTPALMM B CIELUATBHOM
KypHale.

6.9. O6s3aTenbHOM perucTpanuy NOAJIEKaT MOJIOKEHUS, TPABUIIA, MHCTPYKIUH, IPUKA3bl U
PacopsKEHHs JUPEKTOPA Y UpEKICHUS.

6.10. Perucrpannio JIOKaJbHBIX HOPMAaTHBHBIX aKTOB OCYIIECTBJISIET OTBETCTBEHHBIN 3a
BEJICHUE JIEJIONPOU3BOCTBA COINIACHO NHCTPYKIIUH IO JEJIONPOU3BOJCTBY B Y UpEXKICHHUE.

6.11. Perucrpanus moIoKeHUH, TPAaBUII M MHCTPYKITUH OCYIIIECTBIIICTCS HE MTO3IHEE THS X
YIBEPXKACHUS JUPEKTOPOM  YUPEKIEHHUS, NPHUKAa30B U  PACHOPSDKEHUH  pPYKOBOIMTENS
00pazoBaTeabHON OpraHu3alMyi — HE MO3/IHee THSA UX U3aHusl.

6.12. YTBepK/IeHHBIH JIOKAJTbHBIN aKT MOJUICKUT OIYOJIMKOBAaHHUIO HAa OHUITNAIEHOM caiTe
VYupexnenus B Teuenue 10 (IecsiTH) KaleHJapHbIX JHEH.

7. Tlopsiioxk BHeceHWsI U3MEHEHUS U TONOJTHEHHH B JIOKAJIbHbIE aKThI 7.1.

B neiicTByrolye J0KaabHBIE aKTHl MOTYT OBITh BHECEHBI U3MEHEHHUS U JIOTIOJTHEHHSL.

7.2. IlpemnoxxeHue o BHECEHMHM MU3MEHEHUN MOXKET UCXOIMTH OT JII0OOro
OpraHa W JMLA, KOTOpbI, corijacHo Hactosuiemy llomokeHuto, umeer mnpaBo
CTaBUTh BOIPOC O pa3pabOTKe W MPHUHITUU COOTBETCTBYIOLIETO JOKAIBHOTO aKTa
1100 yTBEPKIAATh ATOT JOKYMEHT.

7.3. Tlopsaok BHECEHHsS W3MEHEHUW W JIOMOJTHCHHWHA B JIOKAJIBHBIC AKTHI
VYypexneHus ONpenensercss B caMuX JIOKAJIbHBIX akTaX. B OCTalbHBIX cilydasx
W3MEHEHHUS U JOIOJHEHUS OCYILECTBIISIOTCS B CIEAYIOIIEM OPSIKE:

*  BHECEHHME U3MEHEHMI U JIONOJIHEHUH OCYILIECTBIISIETCS B MOPSIIKE, YCTAHOBIEHHOM B
JIOKaJILHOM HOPMAaTHBHOM aKT€, HA OCHOBAaHUU KOTOPOI'0 BHOCSITCSI U3MEHEHMS;

* U3MEHEHMs U JONOJHEHUS B JIOKAIbHbIE aKThl: IIOJNOKEHUs, IpPHUHATbIE O€3
COIJIACOBAaHUS C OpraHoM YIpaBlieHus (caMmOympaBi€Hus), MpaBuia, WHCTPYKLHUH,
IIPOrpaMMBl, IIJIaHbl, [IOCTAHOBJIEHUS, PELICHHUS], IPUKA3bl U PaCIIOPSHKEHMSI, BHOCSTCS IIyTEM
W3JaHus TpUKa3a 3aBEAYIOIIEr0 O BHECEHHM W3MEHEHUN WA JOMOJHEHWHM B JIOKAJTbHBIN
HOPMATHUBHBIN AKT;

*  W3MEHEHMS U JONOJIHEHUS B IIOJIO0KEHUS, IPUHATHIE 110CIIE COTJIACOBAHMS C OPraHOM
rOCyJapCTBEHHO-00IECTBEHHOIO YIIPABIEHHs (CaMOYTIPaBJIEHUs ), BHOCATCS IyTeM U3aHUs
IIpUKa3a JUPEKTOpPa YUpEKACHNS O BHECCHUU U3MEHEHU I WIIN IOTIOJTHEHUH B JIOKAIBHBINA aKT
C NIpeABapUTEIbHBIM IIOJyYEHUEM OT HETO COIJIACHs.

7.4. JlokanbHblE HOPMATUBHBIE aKThl MOT'YT ObITh JOCPOYHO W3MEHEHBI:

* B Cllyya€ BHECEHHUS M3MEHEHUN B YUpeAUTEIbHBIE JOKYMEHTHl 00pa30BaTEIbHOMN
OpraHu3alny;

* Ul TIPUBEIEHUS B COOTBETCTBHE C M3MCHEHHBIMU B LICHTPAJIM30BAHHOM IOPSIKE
HOpMaTHBaMH O TPY/E;

* 10 pe3y/bTaTaM aTTecTalui pabouyux MecT.



7.5. V3MeHeHus U IONOIHEHUS B JOKAJIBHBIN aKT BCTYNAIOT B CHILY C J1aThl, YKa3aHHOM B
IIPUKa3e O BHECCHUM M3MEHEHUI WU JIONOJIHEHNN B JIOKAJIbHBIM HOPMAaTUBHBIN aKT, a B CIIy4ae
OTCYTCTBHSI YKa3aHUs B HEM J1aThl — I10 UCTEUEHUIO 7 KaJEHAAPHBIX JHEH C JaThbl BCTYIJICHUS
IIPYKa3a O BHECEHNN N3MEHEHUN WIN JONOJHEHUH B JIOKAJIBHBIN aKT B CHITY.

7.6. V3MeHeHMs M JONOJHEHUS B IpEANHCaHUs U TpeOOBaHMS, NMPOTOKOIBI U aKTHI,
METOIMYECKHE PEKOMEHIAMU, aKThl O NPU3HAHUU JIOKAJIBHBIX aKTOB YTPATHUBILIMMH CHIy, HE
BHOCSITCA.

8. OTBeTCTBEHHOCTh

8.1. 3a HeucromHEHHE WM HEHAJIeKalllee MCIOJHEHHE TpeOOBaHUN, YCTaHOBIIEHHBIX B
JOKAJbHBIX AaKTaX YUpeKAEHUs, COTPYAHUKH 0Opa3oBaTelIbHOM OpraHu3aluu  HECYT
OTBETCTBEHHOCTh B COOTBETCTBHUU C Y CTaBOM, TPYAOBBIM KoziekcoM Poccuiickoit denepanum.

8.2. 3a HeucroNHEHHE WIM HEHaJUIeXkalllee MCIOTHEHHE OO0s3aHHOCTEH, YCTaHOBIICHHBIX
naHHbIM [lonoxeHnem, paOOTHUKHN Y UpexAeHHs], yHaCTBYIOIIKE B pa3pabO0TKe JIOKaIbHBIX aKTOB,
HECYT OTBETCTBEHHOCTb B COOTBETCTBUH C JIEHCTBYIOLIUM TPYIOBBIM 3aKOHOAATEIBCTBOM.

9. JleiicTBHe JIOKAJIbHBIX AKTOB

9.1. JlokanpHBIE aKTHl OpPTraHU3AIMH, OCYHIECTBISIONICH 00pa30BaTENbHYIO JeSITEIBHOCTD,
JICUCTBYIOT TOJIBKO B MpeJesax JOLIKOJbHOIO 00pa30BaTEIbHOIO YUPEXKJCHHUS U HE MOIYT
PeryiupoBaTh OTHOIICHHUSI, CKJIaAbIBAIOIIMECS BHE 00pa30BaTEIbHON OpraHU3aliH.

9.2. JlokanbpHbIe aKThl Y UPEXKJICHHS yTPAYUBAIOT CHITY (ITOJTHOCTHIO WIIM B OTAEIBHOM YacTH)
B CIEIYIOIIMX CIIy4asx:

*  BCTYIUICHHUE B CHJIy aKTa, IIPU3HAIOIIETO JaHHBIN JIOKAIbHBIN aKT YTPATUBIIUM CUILY;

* BCTYIUIEHHE B CHJYy JIOK&JBbHOTO akTa OOJibIlIEeH IOPUIMYECKOH CHIIbI, HOPMBI
KOTOPOr'0 MPOTUBOPEYAT MOJOKEHUSAM JAHHOTO JIOKAIBHOIO aKTa;

* IIPU3HAHHUE CYJI0OM HJIY UHBIM YIIOJHOMOYEHHBIM OPTraHOM I'OCYIapCTBEHHOM BIIACTH
JIOKaJILHOT' O aKkra VYupexaeHus [POTUBOPEYAILUM JEHUCTBYIOLEMY
3aKOHOJATENbCTBY.

9.3. JIokanbHBIN aKT YUpeKICHUS, YTPATUBIIUHN CHITY, HE ITOJICIKUT HCIIOTHCHUIO.

10. 3aka0YHTeNbHBIE MOJI0KEHUS

10.1. Hacrosimee IlonokeHue o mopsake pa3pabOTKM M NPUHATUS JIOKAIbHBIX
HOPMAaTHBHBIX NPABOBbIX aKTOB B YUPEXKJCHUE SBISETCS JOKAJIbHBIM HOPMAaTHUBHBIM aKTOM,
npuHuMaercs Ha llemarormdyeckoMm coBeTe YupexaeHUs U yTBepxaaercss (G0 BBOIUTCS B
JeMCTBHE) MPUKA30M TUPEKTOpa Y UpesKICHHUS.

10.2. Bce uzMeHeHUs U TOMOTHEHMSI, BHOCUMBIC B HacTosee [Tonoxenne, ohopMistoTes
B IHUCbMEHHOH (oOpMe B COOTBETCTBUU JICHCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoi
denepanuu.

10.3. TTonmoxxeHue o mopsiAKe pa3pabOTKU U MPUHATHUS JIOKATbHBIX HOPMATUBHBIX IPABOBBIX
aKTOB YUpEKIEHUS IPUHMMACTCS HA HEONPENEICHHBIM CpPOK. VI3MEHEHHs M [ONOJHEHHA K
[TonoxxeHuto NpuHUMAIOTCS B MOpsiiKe, IpeaycMorpeHHoM 11.10.1. Hacrosmero [lonoxenus.

10.4. Tlocne npunstus [lonoxenus (M U3MEHEHUHN U JOMOTHEHUH OT/EIbHBIX TYHKTOB U
pa3zesioB) B HOBOM peAakuy Npeablayias peJakius aBTOMAaTUYECKH YTPAUNBAET CUILY.
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