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MOJIOXKEHUE \
0 3aMIATE NEPCOHATBHBIX IAHHBIX PAGOTHHKOB e

1. OBIIIME ITOJIOXKEHUS

1.1. Hacrosimee ITo/107xeHne 0 3ammTe NePCOHAILHBIX JAHHLIX PAGOTHHKOB YCTAHABINBAET
TOPAZIOK MOJTyYeHHs, ydeTa, 00paboTKH, HaKOILICHHS ¥ XPaHEHHS JOKYMEHTOB, COJEPIKALINX
CBEJICHHUS, OTHECEHHBIE K IEPCOHATBHBIM JJaHHBIM pabOTHUKOB KOMITaHWH. PaboTHUKaMK
CUMTAIOTCSA JMIA, paboTaromue B KOMIIAaHHH IO TPYAOBOMY JIOTOBOPY.

1.2. Iensro HacTosmero [Tonoxenus ABJseTCS UCIIOTHEHHE 3aKoHOIaTebeTBa PD B 061acTu
3aIIUTHI HEePCOHABHEIX JaHHEIX.

1.3. K axTam 06s3aTeTbHBIM K HCIIOJHEHHIO B KOMITAHHH OTHOCSATCS 3aKOHOATebecTBO PD B
chepe 3ammTE HHGOPMAIUH, a TAKXKE IIPHHATHIE HA €T0 OCHOBAHUH JIOKATBHEIE HOPMATHBHBIE
aKTBl KOMITAaHHH.

1.4. Hacrosimee ITonosxenue o 3amute nepcoHaTbHEIX JaHHBIX JI0DKHO OBITH TIOAIHCAHO
PYKOBOJMTE/IEM KOMIIAHHMH, ¥ BCE PaGOTHHKH JI0JKHEI OBITH MHCBMEHHO I10/1 POCITHCEH
03HAKOMJIEHEI C HHUM.

2. TIOHSTHE U COCTAB IIEPCOHAJIBHBIX JIAHHBIX

2.1. Tloa nepcoHaTBHEIMH JaHHBIMA PaGOTHHKOB IOHAMAETCS HEOPMAIIHs, HeoGX0UMast
paboTozaTemo B CBA3M C TPYOBLIMA OTHOIICHHAMH H Kacaiomascs KOHKPETHOro paboTHHKa, a
TaKKe CBEIEHHs 0 (akTax, COOBITHAX H 0GCTOATEIBCTBAX KU3HA PaGOTHHKA, TO3BOJISIONIHE
HICHTHOHIMPOBATH €r0 JIMYHOCT.

2.2. CocTaB nepcoHaNbHEIX JAHHBIX pabOTHHKA:

- oOpa3oBaHme;

- CBEJICHHSA O TPYAOBOM H OOIIEM CTaXe;

- CBEJIEHHUS O TIPEBbIIYIIEeM MecTe paboThI;

- CBEJICHHS O COCTaBe CEMBH;

- IaCTIOPTHEIE JaHHEIE,

- CBE/ICHUS O BOMHCKOM y4eTe;

- CBEJIEHHs 0 3apabOTHOI TTaTe COTPYAHMKA;

- CBEJIEHUS O COIMATBHBIX JIbrOTax;

- CNeNHATBHOCTE;

- 3aHUMaeMast JI0JDKHOCTB;

- HAJIM9HE CYUMOCTEH;

- aJIpec PEruCTpaIui MecTa XKHUTEIbCTBA;

- JoMalHui TenedoH;

- coJiep)KaHHe TPYA0BOTO JIOTOBOPA;

- TIOJUIMHHUKH ¥ KOITHH IIPHKA30B 10 IHYHOMY COCTaBY;



- TNYHBIE JIe1a U TPYAOBbIE KHMKKU COTPYIHHUKOB;
- OCHOBAHHS K IPUKa3aM 110 JIHNIHOMY COCTaBY;

- JIeNa, CoJIeprKaIife MaTepHalIbl MO MOBHIMICHUI0 KBATH(DHUKAIINK U TIEPETIOATOTOBKE
COTPYJIHUKOB, UX aTTECTALIUHU, CITY)KEOHBIM PacCIeI0BAHUSIM;

- KOIIUW OTYETOB, HATIPABIIIEMbIC B OPTaHbl CTATHUCTHKH;

- KOTIMH JIOKYMEHTOB 00 00pa30BaHuUU;

- pe3yJbTaThl MEAUIIMHCKOTO 00CIIC0OBAHUS HA TIPEMET F'OJIHOCTH K OCYIIECTBICHUIO
TPYJOBBIX 00SI3aHHOCTEH;

- (hoTorpaduu u MHBIE CBECHUS, OTHOCSIIUECS K TIEPCOHATLHBIM JaHHBIM PA0OOTHHKA,;
- PCKOMEHIAIlNH, XaPaKTCPUCTUKH U T.II.

2.3. Yka3aHHbIC B 11.2.2. CBEJICHUS SIBISIFOTCS KOH(PUICHIIMATHHBIMU U HE MTOJICKAT
pasrJIallCHUIO HHAYe KaK [0 OCHOBAHMSM, ITPETYCMOTPEHHBIM 3aKOHOIAaTEIbCTBOM PD.

3. OBSI3AHHOCTHU PABOTOJATEJIA

3.1. B nensax ucnonHeHus TpeboBaHuii 3akoHoAaTenbeTBa PO mpu 00paboTke nepcoHanbHbIX
JTAHHBIX, BCE PAOOTHUKY KOMITAHUH JJOJDKHBI UCTIONHATH YCTAHOBJICHHBIA TIOPSIOK paOOTHI:
3.1.1. PaboTa ¢ nepcoHanbHBIMH JAHHBIMU PAOOTHUKOB JIOJDKHA HE HApyLIaTh TPeOOBAHUM
3aKOHOJATeNbCTBA PO 1 JOKaJIbHBIX HOPMAaTUBHBIX aKTOB OPraHU3allMU, U JOJIKHA OBbITH
HEMOCPEICTBEHHO CBSA3aHa C OCYIIECTBIEHUEM UMHU CBOUX TPYAOBBIX (DYHKLIUH.

3.1.2. Ilpu cbope u 006paboTKe EPCOHATBHBIX JaHHBIX PaOOTHUKA pabOTOAATEIh TOJDKEH
pykoBozctBoBatbes Koncrutyuueit PO, TpynossiM kogekcom PO u unbiMu deaepanbHbIMU
3aKOHAMHU.

3.1.3. IlepcoHanbHble JaHHbIE PAOOTHUKOB JIOJIKHBI OBITh TIOJIY4€HBI TOJIBKO HEOCPEICTBEHHO
y Hero. Ecnu 1 00paboTKu €ro JaHHBIX WM UX MOJIYYEHMs] IPUBJIEKAETCS TPETHH JIMLA, TO
pabOTHUK JAOJKEH J1aTh MIPEeIBAPUTEIIbHOE MUCbMEHHOE coryiacke Ha 3T0. OTHOBPEMEHHO
pabOTHUK JOJHKEH OBITh YBEIOMIIEH O LIESAX cOopa MHPOPMAIMH, UCTOUHUKAX €€ MOJIy4eHus, a
TaKXe O MOCIEACTBUAX 0TKa3a OT MPeI0CTaBICHUs MUCbMEHHOTO COTIacksl Ha cOop
uH(pOpMaLIUK..

3.1.4. IlepcoHanbHble JaHHbIE pa0OTHUKA O €r0 MOJIUTUYECKUX, PETUTHO3HBIX U MHBIX
yOexAeHUSIX, YACTHOM JKU3HH, a TAK)KE WICHCTBE B OOIIECTBEHHBIX U MPO(COIO3HBIX
OpraHu3alysaX He MojsexkaT cOopy KOMIIaHUEH, eClli HHOE He TIPEAYCMOTPEHO
3aKOHOJATEILCTBOM.

3.1.5. 3ammTa nepcoHaNbHbIX JaHHBIX pa0OTHUKA JI0JKHA 00€CTIeYnBaThCs MOJHOCTHIO 3 CYET
pabotonatens.

3.1.6. Komnanus o6s13aHa pu premMe Ha paboTy, a TakxkKe MPH JF0ObIX U3MEHEHUAX MTPABUI
paboThI ¢ IEPCOHANIBHBIMH JIaHHBIMH 00s13aHa MMCbMEHHOTO 3HAKOMUTh C HUMH BCEX
pabOTHUKOB KOMITAHHH.

3.1.7. Komnanusi He ©UMEEeT MpaBo MPUHYXAATh paOOTHUKOB K OTKa3y OT CBOMX IPaB Ha 3aIIUTy
nepcoHanbHbIX AaHHBIX.Crmdaily.ru ©

4. OBSI3AHHOCTHU PABOTHHUKA

PaGotHuk 00s13aH:

4.1. [lepenats paboToaTETIO BCE IEPCOHAIBHBIC JAaHHBIE, YKa3aHHBIE B COOTBETCTBYIOIINX
JIOKyMEHTaX.

4.2. B ycTaHOBJICHHBIN MPaBUJIaMHA CPOK COOOIIATh paboTOAaTEN0 00 N3MEHEHHIX B CBOMX
MEPCOHAIBHBIX JaHHBIX.

5. IIPABA PABOTHHUKA

PaboTHHK MeeT paBo:



5.1. Ha mpocMoTp nepcoHanbHON HH(POpMaIUH, UMEoIIeics y paboToaaress.

5.2. Ha cBoOOaHBINM OecTiIaTHBIM U HEOTPaHUUYEHHBIN TOCTYI K CBOMM NIEPCOHAIILHBIM JaHHBIM,
B TOM YMCJIE€ IIPABO Ha MOJIYYEHHE MTOATBEPKAAIOIINX JOKYMEHTOB B BUJIE CIIPABOK, KOMMI WU B
BUJIE€ MHOTO APYroro opUIuaibHOro JOKYMEHTA.

5.3. TpeGoBaTh BHECTH U3MEHEHHS UM YIAIUThH EPCOHAIBHYIO HH(OPMAIIHIO, TOTYICHHYIO
paboTozaTesieM B HapyIIEHUE HACTOALIMX MpaBuil. MI3MeHEeHUs1 BHOCATCS] HA OCHOBAaHUU
IIMCbMEHHOTO 3asiBICHUs PaOOTHHKA.

5.4. IlorpeboBath OT paboTOATENSI U3BECTUTH BCEX JIMILI, PaHEE MOJIYUUBIIUX 110 BUHE
paboToaTelisi HeTOIHbIE WM HEBEpHBIE IIEPCOHAIbHBIE JAaHHbBIE 0 paOOTHUKE.

6. CBOP U OBPABOTKA INEPCOHAJIbHBIX TAHHBIX

6.1. O6paboTKa NMepcoHAIBHBIX JAHHBIX PAOOTHHKA - 3TO MOJyYeHHE HHPOPMALIUH U3
Pa3IMYHBIX UICTOYHHUKOB, €€ XpaHEeHHe, 00paboTKa, a TaKKe JII000e Ipyroe UCIO0Ib30BaHHE.
6.2. [lepcoHanbHbl€ JaHHBIE IPEAOCTABIISIIOTCS caMUM paboTHUKOM. PaboTonarens o0s3aH npu
UX TIOJIy4YCHUU TIPOBEPUTH 3asBJICHHBIC JAHHBIC PEIbSIBICHHBIM ITOATBEPIK IAOIIIM
JOKYMEHTaM.

7. HEPEJJAYA NIEPCOHAJIBHBIX JTAHHbIX

7.1. Tlpu ocyliecTBICHHH TIEpeIauu MIEPCOHANBHBIX TAHHBIX PAOOTHUKOB TPETHUM JIHIIAM
paboTtonarens 00s3aH:

- He cOO00IIaTh MEPCOHAbHBIC JaHHBIE 0€3 MOJYYSHHOTO MMChbMEHHOTO COTJIachs pabOTHHKA,
KpPOME CJIy4aeB, KOT/ia TaKue 00SI3aHHOCTH YCTAHOBIICHBI 3aKOHOAATEILCTBOM;

- HE TepeiaBaTh MePCOHAIbHbIC JaHHbIC PAOOTHHKA IS HCIIOJIb30BaHHS B KOMMEPUECKUX
eJsX;

- TpeOOBaTh OT TPETHUX JIUI] COOFOICHUS MPABIII paOOTHI C IEPCOHATHLHBIMU JTAHHBIMH, & TAKKE
npeaoCTaBJICHUA MIMCbMCHHOT'O MMOATBCPIKACHWA UCITOJIb30BaHN A IICPCOHAIBHBIX JaAHHBIX B
HOPSIJIKE, IPEIYCMOTPEHHBIX HACTOSIIMM MOJIOKSHUEM O 3allIUTEe TIEPCOHANBHBIX JIaHHBIX;

- AaBaTb JOCTYII K NIEPCOHAJIbHBIM JAHHBIM TOJIBKO JIMIIaM, UMCIOIITUM COOTBGTCTBYIOHII/Iﬁ
JIOMTYCK U UCTIOJIB3YIOIIMX MX TOJIBKO JIJISl BBIIOJTHEHUSI KOHKPETHBIX TOJTHOMOYHIA,

8. IOCTYII K HEPCOHAJIBHBIM JAHHBIM COTPY IHUKA

8.1. BHyTpenHui noctyn (Mcnoab30BaHUE HHPOPMALIUU paOOTHUKAMH).
ITpaBo gocTymna K nepcoHaIbHbIM JaHHBIM paOOTHHKA UMEIOT:

- 3aBE YOI

- IEJIONIPOU3BOIUTEND;

- 3aMECTUTENH 3aBEAYIOLIETO;

- COTPYIHUKH OyXTajaTepuH, B peieax CBOeH KOMIETEHIINH;

- caM paOOTHHUK.

8.2. BHemnmii noctyn (rocyaapcTBEHHbIE CTPYKTYPHI).

[TepconanbHble JaHHbIE PAOOTHUKOB MOTYT IIPEJOCTABIATHCS TOJIBKO O 3aIPOCy
KOMITETEHTHBIX OPTaHOB, UMEIOIINX COOTBETCTBYFOIINE ITOJTHOMOYHS:

- (henepanpHas HamOTrOBAs CIIyX0a;

- IPaBOOXPAHUTENIbHbBIE OPTaHbl;

- OpraHbl CTATUCTHKHY;

- OI0pO KPEAUTHBIX UCTOPHUH;

- BOGHKOMATBhI;

- OpraHbl COLIMATIBLHOTO CTPaXOBaHUS;

- IEHCUOHHBIE (POH/IBI,



- IO/Ipa3/ICICHNUS] MYHHUIIUITAILHBIX OPTAHOB yIIPaBJICHHUS.
8.3. Ipyrue opranuzamnuu (TpEThH JHIA).

Ceenenus o paboTHUKE (B TOM YHCJIE YBOJICHHOM W3 JJAHHBIX apXUBa) MPE0CTaBISIOTCS
TPETHUM JIUI[aM Ha OCHOBAaHWU MUCHMEHHOTO 3asBJICHUS CaMOT0 pabOTHHUKA.

8.4. POJICTBEHHHKH U YJICHBI CEMEl.

[lepconanbHble naHHBIE paOOTHHKA MPEIOCTABISIOTCS POACTBEHHUKAM HIIM YJIEHAM €Tr0 CEMbU
TOJIBKO C TMCHbMEHHOTO Pa3pelIeHus paOOTHUKA.

9. 3AIIUTA NIEPCOHAJIBHBIX TAHHBIX PABOTHUKOB

9.1. B pamkax peanu3aiiy MyHKTOB HacTosmero [1onoxxeHus o 3amuTe nepcoHaabHbIX JaHHBIX
pabOTHUKOB, PyKOBOJIUTEIb M3AaeT MPUKA3 O HA3HAUCHUH JIMIIA, OTBETCTBEHHOTO 32
co0uroIeHre opsiika paboThl ¢ IEPCOHANBHBIMU JAHHBIMU Pa0OTHHKOB, HA KOTOPOM JIEXKAT BCE
00513aHHOCTH 10 00ECIICYCHUI0 KOH(DHUICHIINATBHOCTH TTOTYYCHHBIX JTaHHBIX, a TAKIKE
OpraHu3anuy padoThl ¢ HUMHU.

9.2. llepenaya undopmaru MPOUCXOTUT TOIBKO B MMCbMEHHOM BHJIE. 3alpOC JA0KEH ObITh
C/IeJlaH B MICHbMEHHOM BHUJIE C YKa3aHHUEM BCEX PEKBU3UTOB JIMIIA, 3AIPAIINBAIOIIETO
uHpopmannto. OTBET 10JKEH ObITH clienaH Ha GUPMEHHOM OJIaHKE U OTIPaBIIEH 0O
KypbepoM, 100 3aKa3HBIM MHCEMOM.

9.3. Bce noityueHHbIE epCOHANIbHBIC JTAHHBIC JTOJDKHBI XPAHUTHCS B MECTE, UCKITFOUAIOIIEM
HECAHKIIMOHUPOBAHHBIX JTOCTYI TPETHHX JIUII..

9.4. DnekTpoHHbIE HOCUTENU HHPOPMAITUH, TOJKHBI OBITH 3alIUIIEHBI KPUIITOTpadhuIeCKIMHI
CpeACTBaMU 3aIIUTHI HHPOPMALIUH. .

10. OTBETCTBEHHOCTb 3A PA3TJIAIIEHUE UH®OPMAILIMN, CBA3AHHOM C
INEPCOHAJIBHBIMU JAHHBIMHU PABOTHHUKA

10.1. .HI/H_[a, MPU3HAHHBIC BUHOBHBIMH B HAPYHICHUU MMOJIOKEHU HaCTOAIICTO Ilonoxenus o
3alIUTE NMEPCOHAIBHBIX JaHHBIX pa6OTHI/IKOM IMPUBJICKAKOTCA K JIPICHHHJIHHapHOfI,
aHMHHHCTpaTHBHOﬁ, TpaXxJAaHCKO-IIPABOBYIO U erJIOBHOﬁ OTBCTCTBCHHOCTH, B ITIOPAOKE
npeaAyCMOTPECHHOM 3aKOHOAATCIILCTBOM P® n noxansHBIMH HOPMAaTUBHBIMH aKTaMH.



